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INTRODUCTION

This handbook contains rules and regulations related to the undergraduate programs offered at the
Institute for Art and Culture (IAC). This document aims to familiarize the student with academic
information, the expectations of the Institute’s management concerning to student’s performance,
ethical and professional conduct. Each student is required to familiarize with the Institute’s policies and
to act in accordance with them. The student must know that unawareness of rules, regulations and
guidelines is not a defense. They are advised in their best interest to study this important document
thoroughly and consider it as a book of guidance, during their academic career at the Institute for Art
and Culture (IAC). The document is intended as a guide and not a substitute to the notifications
periodically issued by IAC. The rules and regulations mentioned in this handbook are valid at present.

IAC reserves the right to amend any policy at any point of time.
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SEMESTER RULES AND
REGULATIONS
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Scheme of Studies Structure:

Total No. of Credit Hours BS 4 Years BS 5 Years
(Minimum): 120 160
(Maximum): 144 180-above*
Semester Duration: Total 18 weeks (16 weeks of teaching and 2 weeks of exams)
4 years BS Minimum of 8 semesters
Course Programs Maximum time limit of 6 years (12 semesters)
Duration™*: [5years BS Minimum of 10 Semesters
Programs Maximum time limit of 7 years (14 semesters)
For deficiency/failure/repetition of maximum 2 courses of 03
Summer Session: credits each, Professional programs like Education, medicine and
those requiring Clinical
\work can offer max 6-9 credit hours.
Course Load per Semester: 15-18 Credit Hours

*Subject to meeting the requirements of the respective Accreditation Councils to meet the International Standards for
Credit Hours required.

** In case of valid reasons/excuse the period of study will be extended for two additional years (4 Semesters) in all above
stated programs i.e., maximum time limit of 6 years for the 4 years degree program and 7 years for 5 years degree program,
that is further extendable for one year with the approval of Statutory Bodies.

Schedule of Semesters:

There will be two regular semesters (fall, spring) in an academic year. Fall/Spring semesters will spread
over 16-18 weeks (16 weeks for teaching and 2 weeks for exams).

The Institute may offer Summer Session of eight weeks. Summer Session is at the discretion of the Institute to
offer.

Summer semester will be offered as an optional semester of 08-09 weeks duration. Students will be
offered courses to remove deficiencies and can enroll in up to a maximum of 08 credit hours during
summer. Moreover, a student who has either failed or has been stopped to take the examination due to
shortage of class attendance or wishes to improve his/her grade is allowed to register in summer.

A student will only be allowed to register in 1-2 courses of up to 08 credit hours for remedial work.
The contact hours per week during the Summer Semester will be doubled to ensure that the course is

completely taught in a summer session with half of the duration as compared to a regular (Fall/Spring)
semester.

Credit Hour:

A course may range from one (1) credit hour to four (4) credit hours.

A credit hour means teaching/earning a theory course for one hour each week throughout the semester
(with minimum of 16 contact hours in a semester).

One credit hour in laboratory or practical work/project or studio work would require lab/studio contact
of three hours per week throughout the semester.
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Course Duration of Class

Theory Course of 03 Credit 3 classes of 01 hour per week Or
Hours 2 classes of 1.5 hour per week Or
1 class of 03 hours class per week

Practical (Lab)Work/Field Work 03 hours per week
of 01 Credit Hour

The credit hours are denoted by two digits within brackets with a hyphen/plus in between. The first digit
represents the theory part while the second (right side) digit represents the practical part.

Thus 3(3+0)/3(3-0) means three credit hours of theory, while 4(3+1)/4(3-1) means a total of four credit
hours, of which three are of theory while one credit hour is for laboratory/studio work/field
work/practical work supervised and graded by the faculty, and 4(1+3)/4(1-3) means a total of four credit
hours, of which one is of theory while three credit hours are for laboratory/studio work/field
work/practical work as per requirement of discipline.

Academic Calendar:

The Institute will publish a detailed catalogue including schedule of its whole academic year (including
fall, spring semesters). The calendar will include the following information:

Semester starting date.

Holidays during the semester.

Semester termination date.

Mid-Term exam week

Final exam week.

Result notification and transcript issues dates.

In case, if the Institute is closed due to unusual circumstances, then special makeup classes will be
arranged converting weekends or holidays to working days to cover the lapsed period of the students.

Enrollment & Registration:

The department/school will assign an advisor to each student on admission. The advisor and the student
together will develop a flexible comprehensive plan of study that will be implemented in each semester.
The advising file will be updated each semester and will include copies of transcripts and GPA earned.

Students are required to choose the courses they wish to enroll in, prior to the start of a semester with
the advice of an advisor. For this purpose, the Institute will publish a schedule for enroliment of students.
The students may make any change (add/drop) in the courses they are taking within second week of the
semester and record the changes in Advisor file and office of the registrar. No drop and add will be
allowed after the third week of the semester.

Add/Drop Course(s):

Student is allowed to add/drop courses before the due date, specified in the academic calendar. Add/Drop is
allowed only if such change/add/drop does not affect the requirements of minimum/maximum course
workload conditions. Such requests have to be recommended by the concerned HoD and approved by the
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concerned Dean. However, such Student shall have to complete his/her degree program in the maximum time
allowed for the completion of that particular degree.

Award of Incomplete (1) Grade:

There will be no Supplementary/Special Examination in a Semester System,; if a student fails in a course, s/he is
required to repeat it. An incomplete grade will be awarded by the faculty only in exceptional cases beyond the
control of a student such as serious accidents, family tragedy, serious health ailments, etc.

A Student, owing to an emergency or a plausible reason, may apply for the award of ‘I” (Incomplete) grade. Such
application is acceptable upon recommendation of the Advisor/HOD and approval of the Dean/ Director. The
approved application form shall be submitted to the Controller of Examinations within six weeks of
announcement of results, provided all the other requirements of the course including attendance are completed.
The student has to take only the end term exam for the course(s) graded ‘I in the very next semester. Attendance,
midterm and sessional evaluation for such course(s) shall be considered as it was at the time of awarding ‘I’
grade.

Repeating a Course:

If a student gets 'F' grade, s/he will be required to repeat the course. However, “F” grade obtained earlier
will also be recorded on the transcript.

Undergraduate students may be allowed to repeat a course in which s/he has obtained grade below “C”.
In such a case hoth the previous and new grade obtained will be recorded on the transcript, however,
only the better grade shall be used in the calculation of CGPA. The Institution may define maximum
number (<6) of courses that student may be allowed to repeat in an eight-semester degree program.

Withdrawal of a Course:

Students will be allowed to withdraw from a course during 4-6 weeks of the semester. Withdrawals from a




course will be allowed with the approval of the Dean of the respective School which will be represented
by “W” in the transcript which shall have no impact on the calculation of the CGPA of the student. A student
withdrawing after the 6th week shall be automatically awarded "F" grade which shall count in the GPA and stay
on the transcript.

Independent Study:

A student of bachelor degree program may opt for independent study with the consent of the concerned
Teacher/Instructor under the following conditions:

e  The participant is required to pay Rs. 10,000/- independent study fee in addition to course fee.

e Only one independent study option is allowed during the degree program.

. Last semester and only one course is remaining which was graded as F or if the student
is enrolled in12th semester, and 14th in case of 5 years undergraduate programs.

. If the course is being offered in a semester, the participant shall notbe eligible to
independent study option.

. Maximum B+ grade shall be awarded.
. Final transcript under such case(s) will only be released after the result declaration date, as
mentioned inthe academic calendar

Freezing of Semester:

In case of a valid reason, a student may freeze his/her studies maximum for one year (two semesters)
Office of the Registrar (Pagel9)
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subject to the permission of the Dean of the concerned Faculty provided his/her outstanding dues are
clear and paid.

If a student freezes a semester(s), s’/he will resume his/her studies from the same stage where s/he left
(froze). No freezing during the semester will be allowed. The maximum duration of the degree program
shall remain the same.

If a student is not enrolled in any course in a semester, s/fhe will not be considered a regular student at
the Institute in that period. The student may then enroll in these courses in a subsequent semester;
however, s/he will have to meet pre-requisites of any course taken. In addition, it is understood that the
Institute is not required to offer all courses in each semester.

In special hardship cases, the Institute may develop any criteria for freezing a semester with the prior
permission of the Vice Chancellor. Medical certificate must be duly signed by the Institute designated
Medical Officer.

The duration of Freezing is one year; a candidate who gets a semester freeze can get readmission next
year with upcoming session, but hardship cases can be considered by the competent authority only.
Freezing of first two semesters is not allowed.

Under special *hardship circumstances (as mentioned below) freezing of first semester can be
considered by the approval of competent authority.

Iddat or Iddah

Maternity/Delivery

Death in the immediate family

Any other subject to acceptance on justified rationale

Note:
a. Freezing of Semester will only be allowed after successful completion of 1st Semester as
prerequisite as the case may be for another semester’s predecessor to the freezing Semester.
b. Student leaving without approval or leaving the final exams/assessment without approval shall result in
the award of an ‘F’ grade.

After rejoining the studies, the student must submit the outstanding fees and other dues.
Course Workload/Change of a Course:

4- Years bachelor’s degree Programs

Anundergraduate program of instruction generally includes a 15-18 credit hours course load including
exams in a regular semester. The required course load for a full-time undergraduate is minimum of 15
credit hours per semester.

During summer semester, a student can take up to eight credit hours.

A student who had earned an “F” Grade in a course in 7t or 8th Semester, will enroll again in 7th or

8th semester (whatever the case may be) of next class. However, he may enroll in summer also if the
course is offered.

The students who have earned an “F” grade or “D” grade in any course and want to improve the grade,
will enroll the course in the coming semester or in the summer semester if course is offered and classes
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taken of that course.

In case any student wishes to enroll for one more course beyond 18 cr. Hours s/he may be allowed by
institution in either of the two cases:

e |fhis/her CGPA isabove 3.5and

e The student needs the course to graduate on time,

5- Years bachelor’s degree Programs

An undergraduate program of instruction generally includes a 15-18 credit hours course load including
exams in a regular semester. The required course load for a full-time undergraduate is minimum of 15
credit hours per semester.

During summer semester, a student can take up to eight to nine credit hours.

A student who had earned an “F” Grade in a course in 9t or 10th Semester, will enroll againin oth or
10th semester (whatever the case may be) of next class. However, he may enroll in summer also.

The students who have earned an “F” grade or “D” grade in any course and want to improve the grade,
will enroll the course in the coming semester or in the summer semester if course if offered and classes
taken of that course.

In case any student wishes to enroll for one more course beyond 18 cr. Hours s/he may be allowed by
institution in either of the two cases:

e |Ifhis/her CGPA isabove 3.5and

e The student needs the course to graduate on time,

Class Attendance:

A student must have attended at least 75% of the classes held in a course in order to be allowed to sit in
the final term examination. In case a student remains absent from the class for seven consecutive days
without leave, his/her name shall be removed from the rolls.

A student having class attendance of less than 75% in a particular course, will be required to repeat the
course when it is offered again. The student will be awarded Grade “FW” i.e., Forced Withdrawal and
will not be counted towards the calculation of GPA/CGPA.

In case of extra-curricular activities, as verified by the concerned authority and recommended by the
Dean of the concerned School, 75% of the requisite attendance in lectures and practical will be calculated
on the basis of total number of lectures/practical, delivered to his/her class in a course, minus the number
of lectures/practical’s delivered to this class on the days actually spent by the student in such extra-
curricular activities. However, the Faculty shall arrange before the commencement of mid and final
semester examinations, special lecture(s) for such students concerned in order to make up the deficiency
in lectures/practical calculated in the aforementioned manner.

Admission Cancellation:
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The admission shall stand cancelled automatically without any notification on following grounds:

. If a student fails to attend any lecture during the first four weeks after the commencement of
the semester as per announced schedule.

As per academic probation policy.

Degree time-barred.

As per course repeat policy.

Not met the admission criteria, in case of provisional admission.

Violation of disciplinary rules.

Fee Defaulters

Re-admission on Medical/Emergency/Academic Grounds:

The student who discontinues studies on medical/emergency ground will be allowed to seek readmission
in the same semester next year after paying semester fees.

During the period of discontinuation of studies, the hostel, medical and transport facilities if provided by
the Institute, shall be curtailed that are being availed by the respective student.

Re-admission will be allowed only once during 4 years BS degree program. Re-admission will be
allowed after the payment of full admission fee.

Credit Transfer Policy:

Through an authentic/logical plea, duly supported by black and white evidence, one can apply for
transfer of credits from HEC recognized Institute/degree awarding institute. However, he/she will have
to file application for this at least one month before the commencement of a regular semester.

e Subject to the similarity and equivalence of at least 75% of courses of the respective
discipline/degree for undergraduates and graduate programs and availability of seat(s), the
transfer of credit request(s) will be processed for a regular semester only.

e The merit of the applicant should be higher or equivalent to the minimum admission criteria in
that particular discipline/degree program/batch.

e Theapplicant desiring credit transfer will submit an application form accompanied by copies of
all previous transcripts, course outlines, his/her latest photograph, duly verified by the
Registrar/Principal /Head of the Department of the institution in which he/she is currently
enrolled in.

e The applicant must have CGPA of at least 2.00 for undergraduate programs and 2.50 for
MS/MPhil and 3.0 for PhD programs.

e Depending upon the similarity and equivalence of the courses, only credit hours of courses shall
be transferred which shall have at least 60% marks in annual system or C+ and above grade in
semester system of bachelor or B and above grades in graduate programs.

e The student will provide a clearance certificate from his/her previous institution and will register
himself/herself within the stipulated time.

e The student will have to cover the entire deficient course(s) (if any) within the stipulated time
for the completion of his/her degree.

e The credits transferred are counted towards degree requirements of a student. However, GPA of
transferred credits will not be counted towards the calculation of CGPA, and that only
“Transferred” will be written against those courses whose transfer of credits was allowed by the
respective Dean.

® Only 50% courses of the total credit hours for the program can be transferred.
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EXAMINATION RULES AND
REGULATIONS
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Evaluation/Examination System:

In each semester, students may be required to appear in quizzes, tests, midterms, final examinations,
presentations (individual/group), group discussion, and submit projects/assignments/lab reports etc.
These assessment marks (to be determined by the teacher concerned) will have different weightage
contributing towards the overall assessment in percent marks. This weightage may be determined on
the basis of following guidelines:

a. For theory courses without practical

NATURE OF EXAMINATION Weightage (min/max)
Quizzes 5%
Mid Semester Examinations 20%
Sessional (Assignments/Presentations/Attendance etc.) 25%
Final Term Examination 50%

b. For courses with practical (Labs etc.)

NATURE OF EXAMINATION Weightage (min/max)
Quizzes 5%
Mid Semester Examinations 20%
Sessional (Assignments/Presentations/Attendance etc.) 15%
Practical Examination 20%
Final Term Examination 40%

c. For Design Studios

NATURE OF EXAMINATION Weightage (min/max
Portfolio Marks 05%
Sessional Progress Marking 35%
Mid Term Evaluation (Internal + External) 20%
Final Term Evaluation (Internal + External) 40%

In the beginning of a semester, the instructor of each course should hand out a syllabus providing
information to students that defines attendance policy, grade distribution policy, assessment criteria,
paper specification, examination dates, schedule of material to be taught, take home assignment policy,
required and recommended reading materials and any other information important for the successful
completion of the course and its requirements.
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There will be no Supplementary/Special Examination in a Semester System,; if a student fails in a course,
s/he is required to repeat it. An incomplete grade will be awarded by the faculty only in exceptional cases
beyond the control of a student such as serious accidents, family tragedy, serious health ailments, etc.

The teacher is responsible for the evaluation of work/performance of the students of his class and for
the award of grades to them on the basis of such evaluation.

The number and nature of tests and assignments depends on the nature of course. However, in case of
taught courses there will be at least one home assignment, sessional works and two tests (Mid-Semester
and Final Examination) in each course with the prescribed weightage.

To pass a course, a student must obtain ‘D’ Grade (50% Marks) cumulative in the Mid-Semester
Exam and Final Term Exam and Sessional out of assigned marks.

There shall be no choice in questions in the Mid-Semester and Final Term Examinations.

The marked scripts of quizzes, mid-semester exams, and assignments shall be shown to the students
concerned by the respective teachers within one week of conduction/submission and taken back
immediately.

In case a student is not satisfied with his/her award even after checking his/her answer script, or
clarification from the teacher, he/she may make written complaint to the Dean of the concerned Faculty
within two weeks of the end of the relevant exam.

The mid-semester exam shall be held in the 9" week and the final term examination shall be held in the
18th week of the commencement of the semester.

The submission of results of the Final Term examination(s) should be done within 10 days of the
conduction of the said exam to the Examination Committee.

In view of the weightage for the various examinations, the duration of the papers is recommended as
follows:

e Mid-Semester Exam: One hour

e Final-Term Exam: Two hours

e LabExam: Two hours

e Studio Exam: As per recommendation and requirement or Nature/type of the
course

The Studio practical exams shall be evaluated by the jury comprising of internal and external examiners
as per nomination and recommendation by the concerned Dean.

Examinations may be held on consecutive days excluding holidays. The examination schedule shall be
displayed on the notice board(s) by the controller examinations.

Home assignments shall be deposited to the teacher concerned as per the deadline provided by the
teacher.

The teacher concerned shall prepare three copies of the award lists. He shall retain one copy with him,
send one copy to the relevant Dean/HOD and one copy to the Controller examinations.

The controller examinations shall notify the final results to the students.
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The scripts of mid and final term examinations will be retained till the graduation of the relevant student
or according to the policy defined by the relevant accreditation agency/body.

Make-up Mid-term Exam:

In case a candidate is unable to appear in part or whole of the Mid semester examination of a semester
on medical grounds, he may be allowed to appear in the Make-up Mid Semester examination to be
arranged by the relevant Faculty provided he/she should fulfill the condition of the required attendance
percentage.

There will be no make-up exam for end of semester exam.

Special Students’ Permission for Writer:

A visually impaired student may be allowed to attempt the Mid/Final Examinations of the Institute on
Braille/ Computer/any other means of facilitation.

In case a student is physically handicapped/visually impaired, s’/he may apply to the Dean of the
respective Faculty (with medical certificate as proof of her/his disability) for permission to engage a
writer in Tests/ Examinations of the Institute two weeks before the start of Tests/ Examinations. S/he will
be allowed 45 minutes (maximum) extra time to solve the question paper.

The qualification of the person who acts as writer of a handicapped student must be at least one step
lower than that of the student. (e.g., for level 6 student, the writer should be at the most of level 5).

Grading System:

Keeping in view the variations related to the semester academic system, the following equivalence of
GPAJ/CGPA and percentage is recommended for adoption:

Percentage obtained in a

Grade Grade Points S —
A 3.67 - 4.00 85 and above
A- 3.34-3.66 80-84
B+ 3.01-3.33 75-79
B 2.67-3.00 71-74
B- 2.34-2.66 68-70
C+ 2.01-2.33 64 -67
C 1.67 -2.00 61-63
(o 1.31-1.66 58-60
D+ 1.01-1.30 54 -57
D 0.10 - 1.00 50-53

0.00 Below 50
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Computation of Semester GPA and CGPA:

GPA:

This is a figure ranging preferably from 0.00 to 4.00 be used to indicate the performance of a student in
the semester concerned.

GPA= Sum over all courses ina Semester (Course Credit Hours x Grade Point Earned).
Total Semester Credit Hours

CGPA:

Semester Grade Point Average (GPA) and Cumulative Grade Point Averages (CGPAs) will be
calculated using the following relationships:

CGPA=  Sum over all taken courses in all Semesters (Course Credit Hours x Grade Point Earned)
Total Credit Hours taken in all Semester

CGPA Required for Completion of Undergrad and Graduate Studies:
For completion of the degree, the minimum qualifying CGPAs for BS Students is 2.00.

In case a student secures less than 2.00 CGPA (minimum qualifying CGPA) at the end of final Semester,
s’he may be allowed to get re-admission in one or more courses, in which his/her Grade is below C,
along with the forthcoming semester, provided that s/he is not debarred under the CGPA Improvement
Regulation and time duration specified for the program.

Probation:

Probation is a status granted to the student whose academic performance falls below the minimum
standards.

The students acquiring less than 2.00 out of 4.00 GPA in a semester but passing in all papers will be
promoted with the condition to achieve more than 2.0 GPA in the next semester and s/he will be put on
probation for the next semester.

The students acquiring GPA 1.70 and above but failing in any paper(s) will be placed on probation and
promoted to the next semester conditionally. They will have to be registered for summer semester to
improve the grade.

Students acquiring GPA less than 1.70 in two consecutive semesters and failing in any paper(s) even
after attending summer semester for one academic year will be dropped from Institute rolls. However,
s/he will be eligible to seek re- admission.

Students on probation in two consecutive semesters even after attending Summer Semester in one
academic year will take re-admission in that particular academic year once only.

There will be maximum two academic probations in four-year Bachelor degree program. Both the
probations cannot be granted / availed in first four semesters. A student who is on probation 2nd time
even after attending summer semester in first four semesters shall be removed from rolls of Institute.
However, s/he can take re-admission only once during 4 years BS degree program.

Office of the Registrar (Page]17)




Office of the Registrar

In case of valid reason / excuse, the period of study may be extended for one additional year (Two
Semesters) in all Institute programs.

The student(s) who will not complete studies within stated periods including extension shall be struck
off from the rolls of the Institute.

The students who have been given the right to extend the duration of study for one additional year are
required to pay new registration fee along with normal fee for that academic year.

It is also mandatory to obtain at least 50% marks in Practical, Projects, Thesis, Assignments, Test and
Theory Paper separately/aggregate for passing a course.

Re-Checking of Examination Script:
The answer book of a candidate shall not be re-assessed under any circumstances.

Whereas the re-checking does not mean re-assessment/re-evaluation/re-marking of the answer book.
The Controller of Examination can arrange for re-checking of examination script by any faculty member
from the relevant discipline on the complaint/request of students. The Controller of Examination or any
officer or re- checking committee appointed shall see that:

There is no computational mistake in the grand total on the title page of the answer book.
The total of various parts of a question has been correctly made at the end of each question.
Al totals have been correctly brought forward on the title page of the answer book.

No portion of any answer has been left un-marked.

Total marks in the answer book tally with the marks sheet.

The handwriting of the candidate tally in the questions/answer book.

The candidate or anybody on his behalf has no right to see or examine the answer books for any purpose.

The marks of a candidate could even decrease in light of (a) (iii) above. In the event of reduction of
marks, the record shall be corrected accordingly, and revised transcript will be issued.

Notification of Results:

The teachers are required to submit the result(s) within 10 days after the commencement of their
respective course examination for the necessary approval of the Dean of the Faculty.

The degree program coordinator will ensure declaration of the results within the stipulated period of
two weeks. The results shall be declared by the Controller of examinations after the necessary approvals
within two (2) weeks after the final examinations.

Damaged/Lost Answer Script:

In an exceptional case where an answer script is damaged, lost or destroyed due to unavoidable
circumstances, then the student may be given the following options:

Average marks shall be awarded to the student in that subject/course.
In case of Final Examination, if the candidate so desires, s/he shall be given another chance as a
special case to take the Examination in that subject/course in the next examination and no
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examination fee shall be charged from the student.

In case of Internal Assessment, if the candidate so desires, s/he shall be given another chance as
a special case to take the Make-up Assessment in that subject/course in the same academic
session.

Indiscipline in Examinations:

Any candidate found guilty of following matters; his/her case will be submitted to Unfair Means Cases
Committee constituted by the Institute:

Removes a leaf from his/her answer book, the answer book shall be cancelled.

Submits forged or fake documents in connection with the examination.

Commits impersonation in the examination.

Copies from any paper, book or notes.

Mutilates the Answer Book.

Possesses any kind of material, which may be helpful to his/her in the examination.

Does anything that is immoral or illegal in connection with the examination and which may be
helpful to him/her in the examination.

Refuses to obey the invigilation staff or refuses to follow the instructions issued by the Institute
in connection with the examination.

Misbehaves or creates any kind of disturbance in or around the examination center

Uses abusive or obscene language on the answer script.

Possesses any kind of weapon in or around examination center.

Possesses any kind of electronic device which may be helpful in the examination

His/her case shall result in penalties keeping in view the nature and intensity of offence:
Cancellation of paper*.

Suspension from program for one semester.
Heavy and light Fine

Expulsion forever from the Institute.

Any other.

* Unfair Means Cases Committee will decide that the student will have to appear in summer
semester/with regular semester for the cancelled paper.

Appeal against the decision of the Unfair Means Cases Committee:

If a student is not satisfied by the decision of the Unfair Means Cases Committee, s/he can submit his/her
appeal within a week after the decision of the Committee to the Vice Chancellor. No appeal shall lie
against the decision of the Syndicate.

Requirements for Award of Degree:

A student must have a regular admission in the Undergraduate program of the Institution.

A student must have qualified in accordance with the existing rules and regulations in each one of the
semesters (4-Years/5-Years Degree Programs) separately, i.e., by securing at least a ‘D’ grade in the
course(s) as to fulfill the requirements laid down

below:
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He/she must have earned the prescribed number of credits required for the
bachelor’s degree

(4-Years = Should earn minimum of 60 credit hours out of a total of 120— 144 credit hours) from the
institution from where s/he will be entitled for the degree.

(5-Years = Should earn a minimum of 75 credit hours out of a total of 160 credit hours) from the
institution from where s/he will be entitled for the degree.

He/she must have obtained a minimum CGPA of 2.00.

Degree Conferment:

The Institution conducts Convocation once in a year to award the degrees to the qualified students as
per criteria. Urgent degree can be issued as per policy upon the request of student.

Duplicate Degree may be issued (with completion of all requirements) in case the original degree is
lost/damaged or in case of change in the name of candidate. The candidate has to apply to the Controller
of Examinations for the issuance of duplicate degree along with the relevant documentary proof as per
Institution rules.

The Duplicate Degree shall be signed by the Controller of Examinations only.

Convocation Code of Conduct:

The Institute holds its Convocation to honor the graduating Students' commitment and dedication to academic
success. Rehearsal is mandatory for all graduates.

Registration fee for the Convocation shall be charged.

Keeping in view the decorum of the ceremony, the graduates are required to observe the following rules during
the proceedings of the Convocation.
. Only formal dress is allowed on the day of rehearsal and Convocation.
. All graduates should be wearing their gowns properly ironed as approved by their respective
schools.
. Unnecessary movements, gossip, exchange of seats shall not be allowed inside the convocation
venue.
. Graduates are expected to observe the decorum of the ceremony.
. Do not leave the arena till the closing of the entire ceremony.
. Full cooperation from graduates for maintaining discipline and sobriety during the ceremony is
expected.

Failure to comply with these rules; graduates may not be allowed to attend the ceremony.
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Medals and Awards:

Medals/Prizes/Rolls of Honor/Positions will be awarded to the students passing their internal as well as
external examinations/term papers in the first attempt.

Letter Grades will be awarded on the basis of GP / GPA / CGPA, and Positions would be given on the
basis of CGPA. In case two or more students are acquiring same CGPA only then the Position would be
decided on the basis of percentage among those students.

The disciplines where number of students is less than 05, no position will be awarded in semester
system.

No medal and roll of honor will be granted to candidates who passed the examination in 2nd attempt.
The result of the candidate is not declared within the prescribed time of the degree, then no medal will
be awarded.

No Medal/Roll of Honor will be awarded in the case of improving CGPA.

Chancellor’s Medal (Gold Medal

This award is given to the graduating Students of the following degree programs, on the convocation day, who
achieve the highest CGPA among all the graduating Students at the exit point, as per the following criteria:

Students must have a minimum CGPA of 3.80.

Student must have completed her/his degree program in the stipulated time.
There should be no “F”, “FW” or “W” grade in the academic program.

There should be no repeat course for grade improvement.

Transfer cases (External/Internal) shall not be considered for the medal.
Student should have no disciplinary action/unfair means case against her/him.

Vice-Chancellor’s Medal (Silver Medal):

This award is given to the graduating Students of the following degree programs, on the convocation day, who
achieve the highest CGPA among all the graduating Students at the exit point, as per the following criteria:

Students must have a minimum CGPA of 3.70.

Student must have completed her/his degree program in the stipulated time.
There should be no “F”, “FW” or “W” grade in the academic program.

There should be no repeat course for grade improvement.

Transfer cases (External/Internal) shall not be considered for the medal.
Student should have no disciplinary action/unfair means case against her/him.

Chancellor’s Merit Award:

Chancellor's Merit Award is given to the students earning Semester GPA/CGPA of minimum 3.80/4.0 who fulfill
the following conditions:

There should be no “F*, “FW*, “W* grade or repeat course.

The student is required to take minimum 15 credit hours excluding the pre and non-GPA courses,
internship and thesis/final project courses.

There should be no repeat course for grade improvement.

The student should not have been penalized as a result of disciplinary and/or unfair means.

No financial benefit shall be given.
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Types of Fee:

The students will be charged the following types of fees at rates prescribed from time to time by the

Board. Current types and fees are;
Application form and processing fee

Registration / Admission fee (1 time
only)

Security (Refundable) (1 time only)

Tuition fee

Miscellaneous
Hostel Fee (As applicable)

Transportation Fee
Late Enrollment Processing Fee

Change of Program Fee
Fines:

Late Payment - Regular Challan

Late Enrollment Fine
Installment Default

Admission Fee

Rs. 1,000

Rs. 20,000

Rs. 20,000

As per the approved Fee Structure according to
Old/New Scheme of Studies applicable from Fall
2022

Rs. 10,000
As per policy

Rs. 16,000 Per month
Rs. 5,000

Rs. 5,000

Rs. 200 per day, charged for maximum of 4 weeks

Rs. 5000

Rs. 200 per day along with 10% of Challan
installment Amount

Admission fee will be charged only from newly admitted students. This fee will be paid only once
during the study in an academic program and is non- refundable.

Tuition Fee

Tuition fee will be paid in advance at the beginning of each semester.

Hostel Fee

Hostel fee will be charged from the students availing the boarding and lodging facility. This fee will be
charged in advance before the start of each semester.

Security Deposit

Security Deposit will be paid at the time of admission. Security is refundable only at the time of
withdrawal/passing out of the student. Any amount recoverable from the student will be adjusted against
the security at the end of his/her academic program.

Other Types of Fee

In addition to the above-mentioned types of fee other types of fee including transportation, will be
charged as determined and approved by board. Procedure for collection will be mentioned from time to
time. No fees other than described above will be collected unless it is approved by the Board

Office of the Registrar
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Payment of Dues and Enrollment:

A student's registration for a semester is not considered complete until all dues are paid or acceptable
payment arrangements are made with the Accounts Department. They will not be considered for the
term and shall not be eligible to sit for mid-term.

Challan forms are issued by Accounts Department on the request of Registrar and Admission Office.

Upon admissions students shall only be issued a challan of Rs. 20,000 as admission fee to confirm
registration, which shall be paid in one weeks.

The Due date, second semester onwards, for enrollment of SPRING semester shall be 10t of December
and of FALL Semester it shall be 10" May.

A fine of Rs. 200 per day, charged for a maximum of four weeks. After which the enrollment shall be
cancelled.

Re-admission will be granted at the discretion of the Dean/Head of the Department, along with the
approval of the Registrar, upon payment of the admission fee, outstanding dues, and fine.

Introduction of a processing fee of PKR 5,000 for late enrollment from the 2nd semester onwards.

Payment of Dues by Newly Admitted Students:

Applicants who receive an offer of admission are required to pay admission fee within 1 week of
receiving challan form in order to secure admission and their remaining dues according to issuance of
challan form. An applicant who does not pay their dues within due date will forfeit their right of
admission.

Mode of Payment:

Students receive their Challan Forms from Accounts Department and deposit the required amount in
the designated bank.

Withdrawal from Academic Program:

Student withdrawing or taking break from their program of study is required to submit the completed
Student's Clearance Form to Registrar's Office. The effective withdrawal date will be the date of
submission of completed Clearance Form in the Registrar's Office. Further Registrar Office shall be
responsible for communicating all withdrawals student’s list to Accounts office. Students who do not
follow the process will not be eligible for any refund of fee or security.

Refund Policy:

Fees are not refundable. However, if a student withdraws from the academic program because of
extenuating circumstances which were beyond their control they may be refunded part of fee according
to the following:
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Percentage (%) of Fee Timeline

Full (100%) Fee Refund Up to 7" day of commencement of
classes

Half (50%) Fee Refund From 8" — 15" day of commencement
of classes

No fee (0%) Refund From 16" day of commencement of
classes

Percentage of fee shall be applicable all components of fee, except for security and admission charges.
Timeline shall be calculated continuously, covering both weekdays and weekend.
Fee refund will be based on the date of submission of withdrawal application to Registrar's Office.

Fee will not be refunded if a student is expelled or suspended due to disciplinary reasons or reasons
other than academic

Refund form attached herewith as annexure

Fee Installments:

The institution's tuition fee payment policy allows students to pay their tuition fees in installments.
However, the maximum number of installments permitted is limited to two (2). In case a student wishes
to claim a third installment, they may do so, but it comes with an additional fee of PKR 3000.

The approving authority resides with the registrar office. To avail installments each student is required
to submit a written application to registrar office and solicit the approval of competent authority.

If an installment is not paid by the specified due date, the student’s name will be automatically de-
registered from the Institute’s rolls, they will be disqualified from all scholarships granted.

Application for fee installments in case of new admission will only be considered if the initial challan
for all other fees, except the tuition fee, has been paid and submitted to Registrar's and Accounts Office.

An application for fee installment will be submitted to Registrar's Office. All applications, whether
recommended or not, will be forwarded to the Accounts Department.

All applications for fee installment will be processed within a week of submission.

Fee installment will be granted on a per semester basis. Student must apply for fee installments
separately for each semester.

Students who fail to make payments in a semester will not be eligible for installments in the following
semesters.

Change of Program of Study:

If the student changes their academic program to another program, they will only be required to pay the
tuition fee related to the new program. Registrar office shall notify Treasury weekly of any such change.
Any past program adjustment shall require approval of registrar.
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SCHOLARSHIP AND FINANCIAL AID POLICY.

This policy is applicable only in the first semester from Fall 2022 onwards. Students can avail only one
scholarship in their academic career at IAC. Available concession/scholarship under the policy is

applicable only to the tuition fee of the relevant degree program.

Merit-Based Scholarship

At the Time of Admission

Merit- based scholarship means a grant of scholarship to students who got a certain percentage of marks
in their intermediate/ A level / any equivalent to HSSC results and are promising scholars. This
scholarship is meant to recognize their talent and encourage them to keep the same zeal and effort in
their studies while studying at the IAC. The scholarship is given in the various degree programs as per
the marks obtained by the applicant and its continuation based on the maintenance of CGPA and

concession percentage is given in the table below.

Marks obtained in Intermediate FA/ICS/I.COM/DAE computer — (BISE Examination)

Sr. Marks. Scholarship Continuation
No. | School Programs Obtained (Up to % Of scholarship
(ss) tuition fee)

School of BArch, 95% 100% 3.50 or above
1 Architecture, BID, 90%-95% 75%
Design, and BCM 80%- 89% 50%
Urbanism 75%-79% 25%

95% 100% 3.50 or above
2 School of Art BFA,BTD 90-95% 75%
BGD, BFD, BIAD 80-89% 50%
75-79% 25%

School of BSCS 95% 100% 3.50 or above
3 Information and 90-95% 75%
Robotics 80-89% 50%
75-79% 25%

School of Digital BFT, BAD, 95% 100% 3.50 or above
4 and Cinematic art BGDD 90-95% 75%
80-89% 50%
75-719% 25%

Scholarship awarded will be subject to maintenance of minimum SGPA as stated in the above table
against the respective degree program. If SGPA drops down to the required limit then the scholarship
will be canceled and if a student is fee defaulter the continuation of the scholarship will depend upon

clearance of pending dues.

Office of the Registrar
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Merit Based Scholarship for Continuing Students

Merit based scholarship on the basis of semester GPA are granted as per formula given below:

Category GPA Scholarship (%)
Chancellor’s Merit List 4.00 30%
Chancellor’s Merit List 3.8 and above 25%
Dean’s Merit List 3.7 20%
Dearn’s Merit List 3.6 15%
Dean’ Merit List 35 10%

Need Based Scholarship

Need base scholarship means the grant of scholarship to students who do not have such means to pay
up the full fee of their degree program. This scholarship is meant to recognize their financial burden and
to give a subsidy on their tuition fee enabling them to continue their studies.

Scholarships will range from 10% - 50% of the Tuition fee based on the facts, documentation of the
relevant student and the approval of the scholarship committee.

To file an application under this policy, an applicant is required to be a registered student of IAC having
paid the registration fee and tuition fee of first semester.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA in the respective degree
program. If SGPA drops down from the minimum limit then the scholarship awarded will be canceled
and if a student is fee defaulter the continuation of the scholarship will depend upon clearance of pending
dues.

Scholarship on the Basis of Kinship

Kinship-based scholarship provides financial support to parents with more than one of their children
studying at IAC. This policy is applicable to such applicants who have their sibling(s) already studying
at the Institute for Art and Culture. The institute offers an opportunity to avail 20% under Kinship
Scholarship

In case where more than two siblings are studying at the Institute, scholarship will be available to only
one student. However, such cases may be referred to the policy review board to see any special
enhancement in the percentage of scholarships based on the reason that more than two kins are studying
at1AC.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA in the respective degree
program. If SGPA drops down from the minimum limit then the scholarship awarded will be canceled
and if a student is fee defaulter the continuation of the scholarship will depend upon clearance of pending
dues.

Azadi Scholarship

This policy is applicable only in the first semester, however, due to any unanticipated circumstances
with the student of IAC, the committee may allow an applicant to apply for a scholarship under this
policy. This policy is applicable consequent to taking admission to the transgender applicants at IAC.
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Azadi Scholarship.

Azadi scholarship means the grant of scholarship to transgenders who do not have such means to pay
up the full fee of their degree program. This scholarship is meant to recognize their financial burden and
to give a subsidy on their tuition fee enabling them to continue their studies. The Scholarship amount
will range from 10% to 50% of the Tuition fee based on the facts, documentation of the relevant
applicant and approval of the scholarship committee.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA in the respective degree
program. If SGPA drops down from the minimum limit then the scholarship awarded will be cancelled
and if a student is fee defaulter the continuation of scholarship will depend upon clearance of pending
dues.

Benefactor’s Scholarship:

The objective of this scholarship is to facilitate the students by providing them with financial support
and enabling them to participate in society's well-being by getting professional education from the
Institute of Art and Culture (IAC). This scholarship will be offered on tuition fee only. The scholarship
lies up to 100% concession on the tuition fee.

A scholarship is an award that includes offering financial support to a student to help them pursue further
education. Such awards are offered on the basis of criteria that reflect the values and purposes of the
donor or founder of the award. IAC actively seeks and can accept donations from the following sources
in accordance with this policy:

Donations from individuals in the Pakistan and overseas Grants from charitable trusts and foundations
in the Pakistan and overseas:

Donations from companies in the Pakistan and overseas
Grants from overseas governments or their agencies and foundations

There are two types of criteria.
Nomination by the donor/benefactor

These scholarships are awarded on the basis of evaluation/nomination/recommendation by the donor.
The donor has the right to set the requirements criteria for the award of the scholarship.

Nomination by the Institute for Artand Culture

These scholarships are awarded by the scholarship committee. The committee will recommend students
to the donor/agency/organization.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA in the respective degree
program. I1f SGPA drops down from the minimum limit then the scholarship awarded will be cancelled

and if a student is fee defaulter the continuation of scholarship will depend upon clearance of pending
dues.

Location Based Scholarship

Location based scholarship means the grant of scholarship to students who do not have such means to
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pay full fee of their degree program and belong to a specific area. This scholarship is meant to recognize
their financial burden and to give a subsidy on their tuition fee enabling them to continue their studies.
The scholarship will range from 10% - 50% of the Tuition fee based on the facts, documentation of the
relevant applicant and approval of the scholarship committee.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA in the respective degree
program. If SGPA drops down from the minimum limit then the scholarship awarded will be canceled
and if a student is fee defaulter the continuation of the scholarship will depend upon clearance of pending
dues.

Sports Scholarship (Need Based)

Sports-based scholarship means a grant of scholarship to students who do not have such means to pay
up the full fee of their degree program. This scholarship is meant to recognize their financial burden and
to give a subsidy on their tuition fee enabling them to continue their studies. Scholarships will range
from 10% to 50% of the Tuition fee based on the facts, documentation of the relevant applicant and
approval of the scholarship committee.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA against the respective
degree program. If SGPA drops down from the minimum limit then the scholarship awarded will be
cancelled and if a student is fee defaulter the continuation of scholarship will depend upon clearance of
pending dues.

Zinda Dilan-e-Lahore Scholarship

Zinda Dilan E Lahore scholarship means a grant of scholarship to students who hold the domicile of
Lahore and do not have such means to pay up the full fee of their degree program. This scholarship is
meant to recognize their financial burden and to give a subsidy on their tuition fee enabling them to
continue their studies.

The scholarship will be up to 20% of the Tuition fee based on the facts documentation of the relevant
applicant and approval of the scholarship committee. To apply for this policy, an applicant is required
to be a registered student of having paid the registration fee and tuition fee of first semester.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA in the respective degree
program. If SGPA drops down from the minimum limit then the scholarship awarded will be canceled
and if a student is fee defaulter the continuation of the scholarship will depend upon clearance of pending
dues.

Scholarship on the Basis of Hafiz-e-Quran

Hafiz E Quran Based scholarship means a grant of scholarship to students who do not have such means
to pay up the full fee of their degree program. This scholarship is meant to recognize their financial
burden and to give a subsidy on their tuition fee enabling them to continue their studies.

The scholarship of up to 50% of the Tuition fee based on the confirmation that the student is Hafiz E
Quran, can be provided to the student.

To file an application under this policy, an applicant is required to be a registered student of having paid
the registration fee and tuition fee of first semester.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA against the respective
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degree program. If SGPA drops down from the minimum limit then the scholarship awarded will be
cancelled and if a student is fee defaulter the continuation of scholarship will depend upon clearance
pending dues.

Scholarship on the Basis of Minority

Minority-based scholarship means the grant of scholarship to students who do not have such means to
pay up the full fee of their degree program. This scholarship is meant to recognize their financial burden
and to give a subsidy on their tuition fee enabling them to continue their studies.

Under this scholarship the student can avail up to 25% of the Tuition fee based on the facts,
documentation of the relevant applicant and the approval of the scholarship committee.

To file an application under this policy, an applicant is required to be a registered student of having paid
the registration fee and tuition fee of first semester.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA in the respective degree
program. If SGPA drops down from the minimum limit then the scholarship awarded will be canceled
and if a student is fee defaulter the continuation of the scholarship will depend upon clearance of pending
dues.

Qarz-e-Hasana

Qaarz e Hasana means the grant of scholarship to students who do not have such means to pay up the
full fee of their degree program. This scholarship is meant to recognize their financial burden and to
give a subsidy on their tuition fee enabling them to continue their studies.

The scholarship will range from 10% - 70% of the Tuition fee based on the facts and documentation

To avail of the scholarship, the student will have to pay at least 30% of the semester fee according to
the fee structure of that degree Programs. The balance fee will be payable by the student based on the
decision made on the application for the Qarz e Hasna scholarship.

Scholarship awarded will be subject to maintenance of a minimum 3.0 SGPA in the respective degree
program. If SGPA drops down from the minimum limit then the scholarship awarded will be cancelled
and if a student is a fee defaulter the continuation of scholarship will depend upon clearance of
pending dues.

Scholarship for the Wards of Armed Forces

This scholarship policy is aimed at providing support to working officials or those who are retired from
the Armed forces of Pakistan including Wards and Police to support the education of their children. All
efforts are geared towards providing support for the education of the students that may get affected
because of the financial costs involved and to encourage them to be a learned organ of the society.
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It is expected that each student will come to realize the value of self-control and discipline. Enrollment
at the Institute implies the agreement of the student to willingly accept and observe standards of
accountability, good behavior/conduct and personal appearance.

These rules apply to all the students of the Institute, male and female, irrespective of their year of study.
Itis the responsibility of the students to read and comply with the rules and regulations of the Institute.

Fee, fines, etc. must be paid by the due date notified by the Institute. Should a student fail to pay
the dues by the due date notified, the student will have to pay a fine of Rs.200 per day during the
grace period of seven days. Students whose fees are in arrears for more than seven days after the
date notified, will be struck off the rolls without any further notice and will not be allowed to
attend any classes, lectures, studios or take examinations. The student will have to pay a re-
admission fee to enroll in the Institute.

It is the duty of the students to regularly attend every class (lecture or studio) and take
examinations. Fine for unauthorized absence will be charged on the basis of each class (lecture
or studio) unattended by a student at Rs.50/= per absence.

All students will purchase their own equipment and material required for the coursework that
the Institute is not authorized to issue.

The Institute authorities will not be held responsible for the safe keeping of the private
property/belongings of the students.

A student will be liable to pay against any damage or loss to the property of the Institute caused
by him/her.

Students' work executed in the Institute must be placed at the disposal of the Institute authorities.
Such work may be returned to the student for the portfolio by the Pro-Vice-Chancellor on the
written request of the student. Work done in the Institute will not be used for any examination
other than the Institute for Art and Culture and any other examinations other than the one for
which the work was originally intended.

No student of the Institute will hold any exhibition of the work outside the Institute or undertake
an internship without having first obtained written permission of the Dean.

Student identity cards must be displayed by the students and presented whenever so required by
the Institute authorities. A fine will be charged for the loss of an identity card and the issuance
of a duplicate card.

Every student will surrender to the Institute identity card before leaving the Institute on any
account, failing which the refundable amounts (securities) of the student concerned will be
confiscated.

No student body/association/society will exist or function in the Institute without permission of
the Pro-Vice-Chancellor.

No posters, banners, handbills, or pamphlets will be displayed or distributed in the Institute or
any of itsallied buildings/premises without the permission of the Pro-Vice-Chancellor.

No outsider/guest of the student will enter the Institute or address students of the Institute except
by permission of the Pro-Vice-Chancellor.

Computer Lab Usage Policy

Lab Facilities:

IAC provides five computer labs equipped with a total of 145 computer systems.

Four labs are designated for class usage and will be opened during scheduled class times.

One lab, known as the Open Lab, located on the Lower Ground, is accessible to students for self-directed
study and coursework outside of class hours. The Open Lab is available for use by all registered students
during operational hours.

Office of the Registrar
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Access Control:

Access to computer labs during class hours is restricted to students enrolled in the respective classes.
Students must present valid identification cards for entry into the labs.

Lab Etiquette:

Users are expected to maintain cleanliness and orderliness within the lab premises.

Food and drinks are strictly prohibited inall computer labs.

Users must adhere to posted guidelines regarding noise levels and respectful behavior.
Personal belongings should be kept secure, and users are responsible for their own property.

Software and Hardware Usage:

Lab computers are pre-loaded with software necessary for academic purposes.

Users are not permitted to install, modify, or remove any software or hardware without explicit
permission.

Any issues with lab equipment or software should be reported to lab staff promptly.

Network and Internet Usage:

Users must comply with IAC's acceptable use policy for network and internet access.
Accessing or distributing unauthorized, illegal, or inappropriate content is strictly prohibited.
Bandwidth-intensive activities should be minimized to ensure fair access for all users.

Data Security and Privacy:

Users are responsible for the security and privacy of their personal data and files.
Logging out of personal accounts and clearing browser history is recommended after each session.
Unauthorized access to, or tampering with, other users' data is strictly prohibited.

Lab Monitoring and Enforcement:

Lab staff or designated monitors will oversee lab usage and enforce compliance with this policy.
Violations of this policy may result in disciplinary action, including loss of lab privileges and academic
penalties.

LIBRARY POLICY

Students are advised to follow the library rules & regulations while using the library facilities. Any
violation to these rules may incur disciplinary action.
Students are advised to keep their student card with them for availing the library services.
«  Students are not allowed to bring the bags in library.
- Students are advised to take care their personal belongings (bags, laptops, etc.) IAC Library will
not entertain any claim for the lost, or damages of personal belongings.
- Tomaintain library environment; mobile calls, eating, drinking, smoking, general discussions,
or any activity causing annoyance or disturbance is strictly prohibited.
« Toavoid the mismanagement of books arrangement, students are supposed to leave the library
books on tables after reading.
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Write-Off of Losses

a. Losses of library materials are unavoidable when they are used.
b. Losses to the extent of 3% per annum of the available stock in an open access IAC- Library should

be written off by the competent authority on the recommendation of Library committee.
(Recommendation by HEC ref: Doc2.pdf (hec.gov.pk))

Membership rights for IAC community are as follows:

Category Borrowing Duration/Period | Overdue
Privileges
Students 2 Book 15 Days Overdue Reminder

Notice; Library
Clearance  will not be
issued.

Reference Books shall be available for consultation in 1AC-Library and will not
be issued unless the prior permission of departmental heads and authorities.

Lost Books by Library Borrower: If a book is lost by the borrower, he/she is required to either
pay the market price of the same book or may choose to purchase a replacement copy themselves
and deposit it in the library.

Do not deface, make notes on library books or property. Do not write, underline or mark any book,
Books lost, defaced or damaged in any way, would need to be replaced by the borrowers.
Students who behave in an indecent, offensive, or unreasonable manner will be asked to leave the
library and will be reported to the Registrar/\V/C office.

Student ID card Policy

Office of the Registrar

The Institute 1D card identifies a student as a current member of the IAC Students’ body. Provision of all
IAC facilities shall be subject to the availability of IAC ID Card. Therefore, Students are encouraged to
receive their ID cards from Office of Registrar.

It is mandatory for all Students to properly display IAC ID card while entering the premises of the Institute.
If a Student does not possess IAC ID card, he/she shall be fined Rs. 500/- every time this happens. If
someone misuses the ID card, he/she shall be fined Rs. 5000/-. In the above-mentioned cases, Student shall
be allowed to enter IAC premises upon presenting CNIC, to ensure that they do not miss any classes, quizzes
or exams, but they would not be allowed to make use of IAC facilities.

The 1AC ID card is non-transferable, must be carried at all times, and presented upon demand by an Institute
official or security guard; failure to do so may subject the student to disciplinary action. Moreover,
presenting the expired ID card to Institute officials shall be considered a violation of Institute Policy, and
shall be subject to fine, disciplinary action, or both.

Misuse of a Student’s ID card for entry of outsider in IAC will subject to disciplinary fine amounting to
Rs.10,000/-
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If the 1D card expires or becomes unusable due to wear and tear, it shall be reported to the Office of Student

Affairs immediately. Similarly, lost and stolen cards must also be reported promptly to the Office of Student
Affairs. The Office of Student Affairs shall issue a new ID card upon submission of 1D issuance application
and deposit slip of non-refundable ID card replacement fee payable by cash.

1D card found by a non-owner should be submitted to the Office of Student Affairs as soon as possible. The
Office of Student Affairs shall send an email to collect the ID card.

Any transfer, alteration, falsification, or forgery of a Student ID card constitutes a violation of Institute
policy and may result in an appropriate disciplinary action to be determined by the respective committee. In
addition, fraudulent or illegal use of the campus identification card may result in criminal charges and/or
civil proceedings.

The card is void upon termination or interruption of enrollment.

The student is supposed to surrender the ID card upon the request of a Institute official or in case of breach

of the Institute code of conduct.

The student must submit a Student ID card to the Office of Student Affairs at the time of clearance.

Academic Discipline

Students are encouraged to meet faculty members during faculty members’ scheduled office hours for

the purpose of seeking guidance and counseling.

The following acts of students will be termed as misconduct/ misbehavior and be liable to strict

disciplinary action by the Institute:

Office of the Registrar

1) Student commits a breach of any rules of conduct and examination.
2) Disobeys the lawful order of a teacher or other person in authority in the Institute.

3) Misbehaves with teachers, staff members, or invigilators of the Institute, on the campus or
outside.
4) Disrupts administration, teaching, research, or any other activities of the Institute.

5) Fails to comply with instructions of duly authorized Institute staff (including security staff).

6) Exhibits unbecoming or rowdy behavior, use of uncouth language, fighting, smoking, use or
in possession of drugs. alcohol, firearms, or articles capable of inflicting bodily damage.

7) Causes disrepute to Institute, teachers, staff members, or fellow students by use of derogatory
writing or word of mouth or through social media or press.

8) Willfully damages Institute property or the property of a fellow student or any teacher or
employee of the Institute.

9) Does not pay the fees, fines or other dues levied under the Institute rules and regulations.

10)  Usesindecent language, wears an immodest dress, makes indecent remarks or gestures or

behaves in a disorderly manner.
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11)  Commitsany criminal, immoral or dishonorable act whether within the Institute campus or

otherwise which is prejudicial to the interest of the Institute.

12)  Commits academic dishonesty, which may include plagiarism, dishonesty in examination
and assignments, and falsification of data.

13)  Habitually neglects his/her work or habitually absents him/herself from his/her classes
without reasonable cause.

14)  Discriminates and harasses, including sexual harassment and sexual violence.

15)  Collects money or receives donations or pecuniary assistance for or on behalf of the Institute
or any Institute organization except with the written permission of the Pro-Vice-Chancellor.

16)  Stage, incite or participate in any walkout, strike, or other forms of agitation against the
Institute or its teachers or officers.

17)  Instigate or take part in any boycott of examination or create disturbance in or around the
examination hall or campus.

18)  Abuse computer facilities and resources including, but not limited to:

a. Use of other individuals' identification and/or password.

b. Interference with the work of other students, faculty members or Institute officials.

c. Unauthorized entry into a file to use, read or change the content or for any other
purpose.

d. Unauthorized transfer of a file.

e. Sending obscene, abusive, or threatening messages.

f. Transmission of computer virus.

g. Unauthorized access to, or unauthorized or malicious use of Institute computer

equipment or network, or electronic communication devices.
h. Unauthorized duplication of software or other violation of copyright laws.
i. Interference with the normal operation of the Institute computing system.
j. Indulging in cybercrime.

19)  Make unauthorized access or entry to, or use of Institute facilities and equipment,
unauthorized possession, duplication, or use of keys to any Institute premises, facilities or
equipment.

Disciplinary action against a student may result in a written reprimand, fine, putting on probation, "F"
grade(s), and suspension from the Institute for one semester with forfeiture of fee, suspension for a
year or expulsion from the Institute on a permanent basis.

Office of the Registrar (Page|38)




Office of the Registrar

Disciplinary System

The IAC Disciplinary System provides for procedures under which alleged violation of the Institute's
Student Code of Conduct and Code of Academic Integrity and other policies, rules and regulations are
investigated. The Code of Student Conduct sets forth the responsibility of all Student at the Institute to
exhibit responsible behavior and good conduct on Institute premises and wherever and whenever they
are representing the Institute.

The Code of Academic Integrity sets forth standards of integrity, honesty and discipline that should be
adhered to in all academic activities.

The worthy Vice-Chancellor has constituted a Student Disciplinary Committee (SDC) to examine and
decide, judiciously, Student' cases of breach of discipline.

Disciplinary Committee

Allegations of the students” misconduct in violation of the Institute’s Standards of Conduct will be
reported directly to Secretary, Students Disciplinary Committee along with relevant witness statements,
evidence, and other relevant substantial or circumstantial material related to the allegation.

The Secretary will review the initial admissibility of the case and determine whether a complaint comes
under the purview of this Disciplinary Policy. He is responsible to brief the Chairman on the reported

cases and convene the SDC to review the cases under the directives of the Chairman.

Disciplinary Actions

Strict adherence to standards is expected from IAC Student at all levels. In case of breach of discipline
by any Student, the DC is authorized to take any one or more of the following actions, in the best interest
of the Institute's image, integrity, academic discipline, and quality of education.

» Recommend expulsion cases to the Vice-Chancellor

* Recommend temporary suspension from program and/or course(s) to the Vice-Chancellor
* Recommend course repetition

¢ Recommend withdrawal of full or partial fee concessions

* Demand affidavit of apology

* Issue letters of warning and displeasure

*  Ask for parental guarantee for improved/correct behavior

* Any other action deemed appropriate and proportional to the proved offence.

Punishment or Penalty for Acts of Indiscipline

Punishment or penalty for acts of indiscipline shall be proportionate to the gravity of the offence and
may comprise any one or more of the following penalties/punishments:
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a. Minor Punishments
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Warning: Notice to the offender, orally or in writing, that continuation or repetition of prohibited
conduct may lead to further disciplinary action.

Probation: Probation for a specific period.

Fine: Fine which may amount up to Rs10,000.

Hostel Suspension/Permanent Removal: Expulsion from the hostel for a specified period or
permanent removal from the hostels.

Withholding of Certificate: Withholding of character certificate.

Removal of Privileges: Deprivation from the privileges enjoyed by the student.

F Grade: Award of “F” grade in a course.

Ban on representing the Institute for a specified period.

Withholding benefits/privileges available to the student of the campus/Institute for a specified
period.

b. Major Punishments
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Expulsion: Expulsion from the class for a specific period with a maximum period of one
semester.

Fine: Fine which may amount up to Rs. 50,000.

Exam Result: Cancellation of examination(s) result.

Expulsion or rustication from the institution for a specific period with forfeiture of fee.
Degree: Non-conferment of degree/transcript.

Relegation/withdrawal from course, program or Institute.

Awarding “Withdrawn on Disciplinary Action” (WDA) grade in one or all subjects in a semester
Awarding “F” in all subjects in a semester

Issue a formal “Disciplinary Warning (DW)” to a student. If the count of DW goes to 3 during
the course of an academic program, the student will be put on “drop-out™ status. DC reserves
the right not to issue such a student with an academic transcript. Moreover, such students will
become ineligible for admission into any other academic program of the Institute.

Cancellation of financial benefits/concessions for a specified period.

Separation from the Institute on permanent basis.

Other sanctions or a combination of above-mentioned punishments as are deemed appropriate.

Note: In every case investigated by the Student Disciplinary Committee the accused Student shall be
given full opportunity to present his stance and defend himself.

Code of Conduct for Disciplinary Hearings

Abusing the code of Conduct for Disciplinary Hearings include:

(1) Failure to obey the notice from an Institute official to appear for a meeting or hearing as part of
the student conduct system.

(2) Falsification, distortion or misrepresentation of information before a hearing body or
designated hearing officer of the Institute.

(3) Disruption or interference with the orderly conduct of a hearing proceedings.

(4) Causing a violation of Institute code of Conduct hearing to convene in bad faith.

(5) Any action/statement deemed inappropriate.
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Academic Culture:

IAC management strives to provide the student an academically congenial and culturally conducive
learning environment. Hooliganism, agitation or pressure tactics shall not be tolerated. In case of any
problem, Student shall directly communicate with the concerned official or faculty member.

Respect of Teachers

All Students are advised to give full respect to teachers. Any misbehavior or misconduct may lead to
disciplinary action.

Eating/Drinking

Eating and drinking by the student in the classrooms/labs/library are strictly prohibited. In case of
special occasions, permission should be sought from the concerned officials.

As per directive of Director General Food, Government of the Punjab, all types of energy drinks and
beverages are prohibited inside the campus.

All individual events (birthday/ parties etc.) are strictly prohibited inside the campus premises without
permission from Administration of 1AC.

Photography inside campus premises

Students having the relevant subjects will only be allowed to carry photography cameras inside campus
premises. In case of special activity, the head of the concerned department/ office will share the list of

Students authorized for subject activity.

Pranks

Though it is common for the student community to engage in humorous pranks, all Students are advised
to ensure that such activities never exceed the bounds of good humor and respect for others. Such
activities must never infringe on a student’s rights or academic/ social culture, inflict physical or
psychological pain, causes personal humiliation or damage to campus or personal property. Any action

that gives rise to such consequences will be subject to disciplinary action/ fine.

Abuse, Assault, Threatening Behavior

Abuse, assault and threatening behavior includes intentional or reckless acts endangering, threatening
or causing physical or mental harm to any person, including the perpetrator, on the Institute premises or
at Institute-sponsored activities, or intentionally causing reasonable apprehension of such harm
including, but not limited to abusive language and/or physical or verbal intimidation, harassment,

coercion, and all such acts are strictly prohibited.
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Firearms, Explosives and Other Weapons

On IAC Campuses, there is a total ban on illegal or unauthorized use, possession, or storage of firearms,

explosives (including, but not limited to fireworks), other weapons, dangerous and toxic chemicals

(except for those used in laboratories under the supervision of designated I AC official), whether or not

the possessor is duly licensed to hold that firearm or chemicals.

Alcohol/Drugs/Intoxicants

The Institute prohibits the unlawful manufacture, distribution, dispensation, sale, possession or use
of alcohol or any drug by any of its student on its premises or as part of any of its activities.

In case of recovery of drugs from any of the student, strict disciplinary action shall be taken to ensure
compliance with this policy in the future, which can range from heavy fines, suspension or even
rustication/termination.

If necessary, criminal action shall be taken according to National law.

Smoking is strictly prohibited at all times in I AC campus, escort and shuttle buses and violation of
this policy is subject to fine of up to Rs.10,000/-.

Display of cigarette packs, cigarettes and lighters is strictly prohibited, as it gives motivation and
encouragement to others as well.

The sale of tobacco is banned on Institute's premises.

Payment of this fine shall be in cash. In case of non-payment, an additional charge of Rs. 200/- shall
be added to the principal amount every day.

All Students shall be made aware of the policy during orientation.

Visitors not adhering to the policy shall be asked to comply or leave the premises.

Inappropriate or Indecent Behavior

Indecent and Inappropriate behavior is prohibited on the campus and at Institute sponsored events and
activities. Indecent and inappropriate behavior includes defying the norms of social, religious and
cultural decency by a student or group of Student.

Indecent and inappropriate behavior may also include the following:

» Damage to the Institute fixtures/furniture, scribbling/carving on desks, wall chalking, misuse of
lab/Institute equipment, etc.

» Use of mobile phones in class rooms, examination halls, labs and library, thus disrupting the
calm of these places.

+ Engaging in disorderly or indecent conduct, breach or attempt to breach peace or aiding,
abetting, or procuring another person to breach peace on Institute premises or at Institute
sponsored functions/activities. Any unauthorized use of electronic or other devices to make an
audio or video record of any person while on Institute premises without his or her prior
knowledge and approval.

Conduct and actions mentioned above are prohibited and any Student found engaging in them may be
subject to disciplinary proceedings.

Office of the Registrar
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Provoking Others to Misconduct

Intentionally using words or actions to incite or encourage others to violent or retaliatory behavior or
other acts of misconduct.

Non-Compliance with Official Direction

Failure to comply with reasonable direction of Institute officials acting in performance of their duties.

Violation of Institute Regulations and Policies

Violating Institute regulations or policies including amendments and additions adopted since the date
of publication.

Theft

Theft or attempted theft of property or services on Institute premises or at Institute sponsored activities.

Furnishing False Information, Forgery or Unauthorized Use of Documents

Intentionally furnishing false information to the Institute and its officials or misusing affiliation with
the Institute to gain access to outside agency/services or using false information or Institute resources
adversely affect the reputation of the Institute. Forgery, unauthorized alteration, or unauthorized use of
any Institute document or electronic transmission, or instrument of identification, or academic and non-
academic records, signatures, seals, or stamps thereof.

Unauthorized Access to Facilities

Unauthorized access or entry to or use of, Institute facilities and equipment. Unauthorized possession,
duplication or use of keys to Institute premises, offices facilities or equipment or unauthorized entry to
or use of Institute premises, offices.

Animals

Bringing an animal into the Institute building with the exception of animals used for authorized
laboratory purposes or animals being used for security purpose for which express permission has been
granted or emotional support animals or use service animals for the disabled.

Demonstrations

Demonstration is exceeding the bounds of free assembly and demonstrations engaging in unlawful acts
that cause or imminently threaten injury to person or property, infringes on the rights of other members
of the Institute community leading to or inciting others to disrupt scheduled and/or normal activities
within any campus building or area.

Political/Sectarian Activities

Unauthorized use of Institute facilities or equipment for political/sectarian activities.
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Gambling

Unauthorized and/or illegal exchange of money or services as a result of an organized or unorganized
game or competition.

Off Campus Conduct

Students as representatives of the Institute are expected to conduct themselves off Institute premises in
such a manner that it does not adversely affect the interests and image of the Institute.

Environmental policy

The Environmental Policy aims to express Institute’s commitment to environmental protection, to
provide instruments for implementation of the policy and to enhance quality of Student experience at
the Institute.

The Institute shall implement and promote initiatives to decrease the Institute’s use of non-renewable
resources, including fuel, paper, water, etc.; decrease waste generated by the Institute and planting of
plants.

+ Institute shall adopt a full-time, zero tolerance policy for littering violations, and shall encourage
everyone on campus to participate in the “Zero Tolerance for Litter" initiative.

a. Students are expected to not to deface, damage and vandalize the Institute buildings and
fixtures, such as graffiti, putting feet on walls writing or carving on furniture walls and
washrooms, etc.

Discourage people to harms plants, including but not limited to plucking flowers and leaves.

Send a courtesy letter to people whose trash is identifiable.

Take necessary action against litterers.

Sitting on planters, cross over the floral beds, plucking of flowers, damage to plants and pots
is strictly prohibited.

Students are not allowed to visit lawns and ground during irrigation

Do not move in central lawn in front of main building, always use walkway.

Disposable cups, glass and wrappers, etc. should be trashed in bins

i. Enforce litter control with existing and new programs.
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Code of Conduct

Greetings

Students are advised to adopt the habit of greetings others using culturally accepted methods. This is an important
aspect of civilian etiquette and obligation that Institute would like to promote.

Safe Driving

Students are REQUIRED to avoid reckless driving on the campus and abide by the laid down speed limits and
sign postings to avoid penalties. Over speeding and dangerous driving on the campus shall result in initiation of
disciplinary action against the concerned Student.

Good Conduct

Office of the Registrar (Page]44)




Students are required to observe the following guidelines in their interactions at the Campus and Institute
Sponsored Events/Activities:

Adhere to 1AC rules, regulations and disciplinary standards.

Regularly read, understand and comply with all notices displayed on the notice board and in case of
query, seek clarification from the relevant department/office.

Meet all deadlines mentioned in any notice(s) displayed from time to time or given by Institute officials.
Ask for explanation and seek clarification of what has been communicated to them in writing only from
the issuing authority and not to assume or conclude anything from a procedure, rule or regulation
themselves.

Contact and convey to HODs or Deans any grievance or vital suggestion for necessary action and
appropriate measures.

Attend all courses of instruction as per their respective program requirements and undertake all sessional
work and examinations in true spirit.

Inform Office of the Registrar regarding any change in their addresses and contacts to ensure smooth and
instant delivery of necessary messages, reports, etc.

Protect and safeguard their personal belongings, books and other items at all times. In case of loss, IAC
shall not be responsible for any loss or damage—Keep IAC campus clean. Littering trash is highly
undesirable and environmentally unfriendly.

Gender Mixing

Student is strictly reminded to follow the accepted social and cultural norms of the society regarding
gender relations. Student engaged in sexual harassment and obscene behavior (as per social norms) shall
face strict disciplinary action.

Inappropriate Physical Contact” between male and female will be subject to fine of Rs. 25,000/,
Suspension and possible Expulsion (each Student).

Harassment

It covers the following:

Sexual harassment is prohibited and is constituted as a punishable offence.

Sexual harassment is demeaning to human dignity and is unacceptable in a healthy work environment
and sexual harassment of any Student shall not be tolerated.

Reprisals and threats against any person who makes use of this policy or participates in proceedings held
under its jurisdiction to hold Student accountable for prohibited acts, is prohibited. Any individual or
body found to be making such reprisals or threats shall be subject to disciplinary action, and appropriate
legal action.

The intention of this policy and its procedure is to prevent sexual harassment from taking place, and
where necessary to act upon complaints of sexual harassment promptly, fairly, judiciously and with due
regard to confidentiality for all parties concerned.

All the actions categorized as sexual harassment when done physically or verbally would also be

considered as sexual harassment when done using electronic media such as computers, mobiles, internet, e-
mails etc.

Enforcement of Code of Conduct

Matters falling under breach of Institute Code of Conduct, rules and regulations would be referred to the
relevant IAC authorities authorized to investigate such matters. Parents/guardians of those Students subject to

Office of the Registrar
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such investigation shall be informed. Student who are charged with violations of this code are subject to
disciplinary action in accordance with IAC rules/regulations/statutes.

Accountability for Guests

Student may be held accountable for acts of misconduct of their guests while on Institute premises or at
Institute sponsored activities

Dress Code

In order to maintain academic dignity and sanctity of the institution, Student are required to dress in
culturally and socially accepted clothes. In compliance of the dress Code, Student shall avoid:

For Males

a.  Wearing tight or see-through dress.

b.  Wearing shorts, sleeveless shirts, and clothes bearing language or art, which is indecent,
racist and religiously insensitive.

c.  Wearing shabby or torn clothing.

d.  Wearing jogging or exercise clothing during classes.

e.  Wearing untidy, gaudy or immodest dress in classrooms, cafeteria and Institute offices.
f.  Wearing unprofessional attire in formal programs and interviews.

For Females

a. Wearing tight or see-through dress.

c.  Wearing shorts, sleeveless shirts, and clothes bearing language or art, which is indecent,
racist, and religiously insensitive

Wearing shabby or torn clothing.

Wearing jogging or exercise clothing during classes.

Wearing untidy or immodest dress in classrooms, cafeteria and Institute offices.

Wearing unprofessional attire in formal programs and interviews.

Se oo

Students are advised not to wear expensive accessories. If they do so they shall do so at their own
risk, all Student are expected to monitor this code of conduct and report any disregard or violations
thereof for taking appropriate corrective action/remedial measures.

Transportation Facilities

The Institute has a fleet of buses that are used for transporting the student to campus according the

schedule provided by Administration Office.
Parking

The policy is designed to establish rules and regulations under which the parking of motor vehicles by
Student shall be governed.

+ Parking timings shall be from 8.00 am till 8.00 pm, parking before and after official timings shall
not be allowed.

+ The facility shall be availed at vehicle owner’s/operator’s risk. Owner/operator of a vehicle shall
be responsible for checking the vehicle’s security system, windows and taking all such
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precautionary measures. The Institute shall not be liable for any inconvenience, loss or damage
caused to the vehicles on Institute premises.

» In case of any damage caused to the Institute premises due to the negligence of the vehicle’s
owner or operator s/he shall be liable for the caused damage/loss.

+ Violation of parking lines is subject to a fine.

Student Clubs/Societies

The societies within the Institute for Art and Culture (IAC) serve multifaceted roles within its vibrant
ecosystem. Firstly, they significantly enhance academic learning by providing students with hands-on,
practical applications of their studies, allowing them to translate theoretical knowledge into tangible
creative outputs. Moreover, these societies function as vital hubs for social interaction and networking,
fostering bonds among students who share similar passions and interests, thus cultivating a sense of
community within the campus. Additionally, they play a pivotal role in enriching the cultural tapestry
of both the campus and the broader community by organizing events, exhibitions, and performances
that celebrate diverse artistic expressions.

Furthermore, these societies serve as crucial platforms for supporting professional development and
honing employability skills, empowering students with the necessary tools and experiences to thrive in
their future careers within the arts and cultural sectors. Following societies are functional at IAC and all
students are encouraged to join any of the societies of their choice:

+ IAC Animation Society

+ |1AC Artand Design Society

+ |IAC Character Building Society

+ 1AC Climate and Environment Response Club
+ 1AC Culture, Dramatic And Performing Arts Society
+ IAC Dance Society

+ IAC Debate Society

+ 1AC Fashion Design Society

+ IACFilmand TV (FTV) Society

+ 1AC Gaming Society

+ 1AC Literary Society

+ 1AC Management Society (Uraan Management)
+ IAC Mime Society

+ IAC Music Society

+ |IAC Photography Society

+ IAC Qiratand Naat Society

+ IAC Sports Society

+ |IAC Theatre Society (TAMASHGEER)

Center for Well Being & Positive Psychology (CWPP)

The Center for Wellbeing and Positive Psychology offers various courses, conducts sessions, and

applies multiple training methods not only for the growth and wellbeing of students but also for the
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faculty and staff of the institute.

Empowering Personal and Professional Growth
1. Courses in Soft Skills
Unlocking Essential Interpersonal Abilities

At CWPP, we offer three comprehensive courses designed to cultivate crucial soft skills. It is mandatory
for all students of all schools to opt these courses.

i.  Introduction to Soft Skills (SOC-101)
ii.  Soft Skills and Personality Development (SOC-201)
iii.  Soft Skills and Professional Development (SOC-202)

These courses provide students with the tools and knowledge necessary for success in both personal and
professional endeavors.

2. Individual Counseling Sessions

Tailored Support for Every Student

In addition to our group sessions, individual counseling sessions are offered as part of our Soft Skills
courses. Each student will have the opportunity for one-on-one sessions with our counselors to address
specific needs and challenges.

3. Counseling Services
Supporting Student Well-Being
Our Well-Being Center offers counseling sessions to assist students facing academic and personal
challenges. Our dedicated counselors provide guidance and support to help students navigate through

difficulties effectively.

4. Summer Camp 2023: Leadership Training

Empowering Tomorrow's Leaders

In the summer of 2023, CWPP hosted a Leadership Training program as part of our Summer Camp
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initiative. This program focused on nurturing leadership skills among students, empowering them to

become effective leaders in their respective fields.

5. Faculty and Employee Development

Fostering a Positive Work Environment

CWPP is committed to the professional development of faculty and employees. Through specialized
training programs, we aim to enhance professional skills and cultivate a positive work culture within

the institution.

6. Student Profiling for Personalized Growth

Identifying Strengths, Unlocking Potential

CWPP conducts student profiling to identify individual strengths and areas for improvement. This
personalized approach enables students to harness their full potential, facilitating their career growth

and overall success.
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DISCLAIMER

The policies/contents in this document are subject to changes as and when required by the relevant
authorities. The said changes and notifications will be read as annexure to this document at any point

in time.
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